
Annuaf Governance and Accountability Return 2023124 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was €25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Return2023124

1 . Every smaller authority in England where the higher of gross income or gross expenditure was t25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

"t does not meet the qualifying criteria for exemption; or
o does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expendilure does not
exceed 125,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Governance and Accountability Return to
the external auditor for a lim'ted assurance review provided the authority completes:
a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email or by
post (not both) no later than 30 June 2024. Failwe to do so will result in reminder lette(s) for which the
Authority will be charged f40 +VAT for each letter; and
b) The Annual Governance and Accountability Return (Form 2) which is made up of:
c) Annual Internal Audit Report (page 4) must be completed by the authority's internal auditor.
d) Section 1 -Annual Governance Statement (page 5) must be completed and approved by the authority.
e) Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage before
1 July 2024.

Publication Requirements
Smaller authoriiies must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 201 5 and the
Transparency Code for Smaller Authorities. These include:

. Certificate of Exemption, page 3

. Annual Internal Audit Report 2023i24, page 4

. Section 1 - Annual Governance Statement 2023124, page 5

. Section 2 -Accounting Statements 2023124, page 6

. Analysis of variances

. Bank reconciliation
' Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Any smaller authority may request a lihited assurance review. lf so, the authority should not certiiy itself
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
2023124 and return it to the external auditc'r together with the supporting documentation requested by the
external auditor. The cost to the authority for the review will be !210 +VAT.
Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under 'Publication Requirements', there is no requirement for the authoritv to have a review.

'for a complete list of bodies that fiay be smaller authotities rcfer to schedule 2 to the Local Audit and Accountability Ad 2A14.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2023124, Sections 1 and 2

An authority that wishes to declare itself exempt from the requirement for a limited assufance review must do
so at a meeting of the authority after 31 March 2024. lt should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.
The Certificate of Exemption must be returned to the external auditor no later than 30 June 2024. Reminder
letters will incur a charge of f40 +VAT for each letter.
The authority must comply with Proper Practices in completing Sections 1 and 2 of thisAGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners' Guide. which is updated from
time io time and contains everything needed to prepare successfully for the financial year-end.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.
TheAnnual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references
The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
lo the authority for approval. The authority must in this order; consider, approve and sign the accounts.
The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR aDDroval.
Make sure that theAGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.
Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.
You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.
The authority must publish numerical and narrative explanations for significant variances in the accounting
stalements on page 6. Guidance is provided tn the Practitioners' Gulde* which may assist.
Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 o'f 2024).
The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authorily must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024.

All sections Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public rights been published?

InternalAudii ReportHaveallhighlighted boxes been completed bythe internalauditorandexplanationsprovided?

Section 1 For any statementtowhich the response is'no', is an explanation available for publication?

Section 2 Has the Responsible Financial Ofllcer signed the accounting statements before
presentation to the authorjty for approval?

Has the authority's approval of the accounting statements been confirmed
by the signature ofthe Chair of the approval meeting? I7:7,Has an explanation of signjficant variations been published where required?

Has the bank reconcil iation as at 31 March 2024 been reconciled to Box 8?

ls an explanation of any difference between Box 7 and Box I available, should
a question be raised by a Iocal elector and/or an interested party?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sofe managing trustee? (Local Councils only)
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Certificate of Exemption * AGAR 2023124 Form 2

To be completed by smaller authorities where the higher of gross income or gross

expenditure did not exceed t25,000 in the yearofaccount ended 31 March 2024, and that

wish to certify themselves as exempt from a limited assurance review under Section 9 ol the

Local Audit {Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Govemance and

Accountability iieturn to the external auditor, provided that the authority has ceftified itself as exempt at a

meeting of the authority afier 31 March 2024 and a completed certiflcate of Exemption is submitted no later

Total annual gross income for the authority 2023124.

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited

assurance review will still be required. lf an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govemance and Accountability Return

Form 3 to the extemal auditor to undertake a limited assurance review forwhich a fee of €210 +VAT will be payable'

By signing this Certificate of Exemption you are confirming ihat;

. The authority was in existence on 1st April 2020

. ln refation to the preceding financial year (2022123), the extemal auditor has not;
. issued a public interest report in respect ofthe authority or any entity connected with ii
. made a siatutory recommendation to the authority, relating to the authority or any entity connected with it

. issued an advisory notrce under paragraph 1 (1 ) of Schedule 8 to ihe Local Audit and Accountability Act

2014 ("the Acf ), and has not withdrawn the notice
. commenced judicial review proceedings under section 31(1) of the Act
. made an apolication under section 28ft ) of the Act for a declaration that an item of account is unlaw'ful, and

the application has not been wilhdrawn nor has the court refused to fiake the declaration
. The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act'

lf the above statements apply and the authority neither received gross income, nor incurred gross expenditure,

exceeding t25,000, then the certiflcate of Exemption can be signed and a copy submitted to the external auditor

either by email or by post (not both).

The Annual lnternal Audii Report, Annual Governance Statement, Accounting Statements, an analysis of

variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit

Regulations 2015 including the p€riod for the exercise of public rights still need to be fully completed and'

along with a copy of this certificate, published on the authority website/webpage" before 1 July 2024.

Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Offieer Date I con{irm that this Certiflcate of
Exemption was approved bY
this authority on this date:

as recorded in minute reference:
A:<*'e*% O6

Signed by Charr

N
c\
l
t

Generic email address of Authority

badgeworthpc@outlook.com

"Published web address

www.bad geworthparishcouncil.org.uk

oeloalx

u \

o6lo e lz+ Qa)
Telephone number

07s40q73143

ONLY this Ceftificate of Exemplion should be returned EITHER by email OR by post {not
nottr) 

"r 
soon as possible after certification to your external auditor, b-ut no..later than

30 June 2024. Reminder letters for late submission will incur a charge of 940 + VAT.
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Annual Internal Audit Keport 20231f.&

During ihe iinancial year ended 3l March 2024, this authoriys internal suditor acting independen y and on the
basis of an assesslrlent of risk, caffied out a selective assessment of compliance with the televanr prooeoures
and co trols in operation and obtained appropriate evidence from the authority.
The lnternal audii tat 2023124 has been caffied out in accordance with this authority's needs and planned
coverage. On the basis of the lindings in the areas examined, th€ iniemal eudit conslusions are summadsed in
this table. Sel out below are the objectives of internal conlrol and alongside are the internal audit conclusions on
whether, ir all significant respects, the contfol objectives were being achieved throughout the tinancial yeaf lo a
standard adequate to meet the needs of this authorilv.

.'{. Appropriate accounling recotds have beer prsperly kop! throughout the financial year.
E. This aulhorily complied wilh its inancial regu,ations, payments wsre suppsrted by invoices, all

gxpendituro wai ,approv€d and VAI was appropriately accounted tor.
C. This authodty assessed the significant risks to achieving its objectives and reviewed lhe adaquacy

oi arEngemenis t0 manage these.
B. The procept or rates requlremerit resulted from an adequata budgetrary process; prograss against

the budgetwas regularly monitofed: and reserves were appropriate.
E, Expected income was fully roceived, based on corect prices, properly reoorded and p.omplly

banked; and VAT was appropdaiely accounled for.
F, Petty cash paymenls were properly supported by_receipts, alt petty cash expenditure was

approved and VAT appropialely accounted lor dc Vc figfty cAsH lr€r.b / *

G, Salaries to employees and allowances to membars were paid in accordanae witn thas suthorivs
approvals, and PAYE and Nl requircments were proparly applied.

|,1. Asset and investindnts fsgisiefs wefe complete and accllrate and property maintained. {
l, Periodic bank account reconciliations were properly canied out dudtg ihe year.

Accouniing stalemants prepared during lhe year wefe prepared on the conect accounting basis
(rec€ipts and payments or income and expendilure), agreod to the cash book, supported by an
adequale audii trail trom underlying records and where appmprjalo debtors snd eredltors wete
properly reeorded.
Itthe authority certiliad itseff as exempl from a limited assurance reviow in 20223, it met the
exemption criteda and coffectly declared ilsef exsmpt. {ii ihe a uthotity ttad a limited assuraflco
rcview of its 202U23 AGAR uck "nat caveted') + Ltfit'r?> n5Su,?rlN{:E REweN ,N bTdt

K.

L, The aulhorily published the requircd information on a wobsiteAvebpage up io date at the Gme of
the internal audit in accodanc€ with the relevant legislalion,

I*. In lhe year covered by this AGAR, the authority conectly provided for a pefiod fo. the exeacise of
public dghts as reguired by the Accounts and Audit RegulalionE (during ths 2023-24 A6AR p6riad,
'/,'erc pubJic rights in rslstion ta lhe 2A22-23 AGAR avidencad by a notica on the websit€ and/ar
authari y appbv"d minutes canftnning the dates sef).

N. The authodty has complied with the publication requiremsnts for 2022/23 AGAR
fsee AGAR Page t Galdafica lvot€s).

O. (For local council€ only)
Trust funds (includlng charitable) -The oouncil met its responsibitities as a trustee.

For any othe. ri6k areas identiied by his aulhority adequals conlrols sxislsd 0isl any oth6r risk areas on ssparaie sheeis if needed).

Date{s) internal audit undertaken

1

Signatu.e of person who
carried outthe intemal audil

Name of oerson who carried out the intemal audii

{,AAv^.*
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Sectisn I *Annual Governance

We acknowledqe as the members of:

Staternent 2923124

our responsibility for ensuring that there is a scund system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respecl to the Accounting Statemenis forthe year ended 31 March 2024, that:

1. We have put in place arrangements for effe.tive financial
management during lhe year, and for the preparat'on of
the accountrng slatements,

, ( , '
prepared its accotlntng stateafienls in accordance

;th the Accouflts and Audit Regulalrcns

2. We mainlarned an adeqoate systern of internal conltol
including measures designed to prevent and detecl iraud
and conuDtion and reviewed iis effectiveness.

made proper anangemenls and accepted rcsponsibility
far safeguatding lhe p'tblic rroney aid .esources in
its charge.

3. We took all reasonable steps to assure ourselves
lhat there are no rnatlers of aclual or potentral
non-compliance wlth laws, regulations and Proper
Praclices lhat could have a significanl financial effect
on the ability ot this aillhorily lo conduct its
business or manaqe its finances.

has only done what it ha6 the legal power to do and has
complied wilh Prcper Practices in daing sa.

4. We provided proper opportunity during the year for
the exercise of electors rights in accordance wilh lhe
requiremenls of the Accounts and Audit Regulations.

duing the year gave all parsons interested thd oppoftuniu to
iaspect and aak questioas abaut this autharity's accounts.

5. We carried oui an assessment of the risks facing this
aulho.ity and look appfoptate steps lo manage those
risks, including the introduction of jnlernal .onlrols andlor
external insurance cover whefe required.

. , . . , i . . - l

cansidered and dacumented the financial and ather rlsks ]t
faces and dealt wilh them Nope,ly.

6, We maint?ined tfirougho!t ihe year an adequate and
effective system of internal audit of ihe accounting
records and control systems.

::,..i'i

.. '.tt . '
aftanged for a campeleat pe,soB. independent of lhe frnancial
cantrcls and procedurcs. ta give an abjective view on whether
intena! controls neel lhe reeds offt,r smaller authoritv

7. We took appropriate aclion on all mallers raised
in reports frorn internat and external audit.

t : : i .  : . r  i
. . r , .  t : .

responded lo matters brought ta its attention by intenal and

8. We considered whether any lltigation. liabilities or
commitrnents. events or transactrons, occunlng erther
during o. after the yea.-end, have a linancial impacl on
this authorily and, where app|opriale. have included lhem
in the acco!ntrng statements. ,:!, ., 

'.

: ,' r" :.:

' . t . . . .

di$closed evert4hing it shauld have about its bos/ress acrvily
duing the year including eventstaking place after the year
end if rclevanL

g, (For local councils only) Tiust funds including
char, lable. I '1 oJr capaci ly as.he sole -ranag,ng

lruslee we discharged our accountability
responsibilities tor the iund(s)/assels, lnclud,ng
flnancial reporting and, ji required. independent
examination or audi l .

has met all of ib rcspansibilities vlhe9 as a ba<Jy
Faryarcte it i$ a sole tnanagiag trystee of a locaf trust
oi' frusls.

*For any slatement to which the response is 'no', an explanation must be published

This Annual Governance Statement was approved at a
meelino of tne duthoril.v on.'  

6a/o6fz+
and recorded as minute reference.

oe loelz+'(24

Signed by the Chair and Clerk of the meeting where
approval was glven:

Chair

Clerk

The authorily websile/webpage is up to dale and lhe informalion required by the T.ansparency Code has
been pub l ished.

www-bad geworth parishcouncil.org,uk
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Section 2 * Accounting $tatements 2523124 for

1. Balances brought
forwa rd

Total balances and rcserves atthe beginnlng of the year
as recorded in the financial records, Value must agree to
Box 7 of orevious vear.

2" {.r) Precepl or Rates and
Levies

Total amount ot precept (or far lDBs rares and levies,)
received or receivable in the year. Exclude any grants
receryect.

3. (+) Tolal olher receipls Total income or receipts as recorded in the cashboak less
the precept or rates/levies received (line 2). lnclude any
grants received.

4. (-) Statr costs

oocz+

Total expenditure or payments made to and on behal{
of all employees. lnclLde gross salaries and wages.
emptoyers Nl conlnbufions. employers pension
contributions, gratuities and severance payments.

5. ( ) Loan inleresvcapiial
repayrnents v

Total expenditure or payments of capital and intercst
made during the year on the authorv's bonowings (if any).

6. (-) All other payments . . 1 . i : r ,: . : . . : : : . .' r:lt0309'8-2
'i , 1,.

Tatal expenditure ar payments as recorded in the cash-
book less staft costs (line 4) and loan intercst/capilal
repayments 1ine 5).

7. {=) Balances carned
fofward

Total balances and reserves at the end of the year. Must
equal (1r2+3) - (4+5+6).

8. Total value of cash and
short ierm investments

The sum of all current and depasil bank accounts, cash
holdings and short brm investments held as at 31 March -
To agree with bank reconciliation.

L Total fix€d assets plus
long term inveslments
and asseis

The value of all the propefty the autharw owts * /a rs made
up of all its fixed assets and long term invesiments as at
31 March,

10. Tolal borrowings The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

I certify that for ihe year ended 31 March 2024. the Accounting
Statements in this Annual Governance and Accouniability
Re'urn nave been pr epar ed oJ. either a receipts and
paynrenis or income and expenditure basis following the
guidance in covernance and Accountability for Smaller
Aui' 'ror'ties - a Pr aci I oners Guide to Proper Practices
and present fairly ihe financial position of this authority.

signed by Responsible Financial Officer before being
presented to the authority for approval

6&a"9a'r' a "PeAs
Dare A6{ o6{L+

I confirm that these Accounting Stalemenls were
approved by this authority on this date:

oe loe lz4'&o
Signed by Chair of the meeting where lhe
Accoun trng Statemetlls were approved

r\ r\-)r;:1
l J \ \ ( ^  \
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